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Date agreed: ……………………..
To be reviewed: ………………….
Rationale
The main purpose of this policy for assessment, recording and reporting is to develop efficient, effective and consistent methods through which a child's progress is measured and communicated to both the child and their parents. This policy will also ensure that statutory requirements are fulfilled.
Aims 
The Assessment, Recording and Reporting policy 
will help pupils to:

• recognise and celebrate a wide range of achievements;
• identify their strengths and areas for development;
• take responsibility for their future learning;
will help teachers to:


• be aware of their pupils’ achievements in order to plan for and support     

  their future learning;
• evaluate the effectiveness of teaching strategies and the use of  

  resources in their curriculum planning;
will help the school to:

• make informed judgements relating to how the school’s curriculum

  is planned and resourced;
• communicate effectively pupils’ achievements to parents, governors

  and other parties.
Assessment
Pupil achievement information is gathered through formal and informal assessment including diagnostic, formative and summative processes. 

Assessment is an integral part of the teaching and learning program. Teachers plan for assessment when developing teaching and learning activities, considering the knowledge and skills they want to assess and how they will carry this out. 
Formative assessment is used to monitor learning during a lesson or series of lessons. It provides continuous feedback to teachers and pupils, which enables them to monitor progress and identify and address needs in learning. 
Summative assessment seeks to establish the level of achievement attained by a pupil, and typically occurs at the end of a learning sequence, topic or unit of work. The main purpose of summative assessment is to establish levels of achievement for reporting, but it also provides information for evaluating the effectiveness of the teaching. 
Diagnostic assessment is an evaluation of a learner’s skills, strengths and weaknesses. This reflects achievement and provides information to support target setting and goals for specific learning. 

(Refer to Assessment for Learning Policy for detail)
Recording
Teachers use APP guidelines, lesson evaluations and additional class assessment sheets to record the results of their informal formative assessments. These will be used to support reporting back to parents at Parental Consultations and for setting curricular targets for the children.

Formal, summative assessments will be again recorded on APP guidelines, SIMS Assessment Manager record and tracking sheets and the school’s electronic assessment system Classroom Monitor. The children’s levels will also be recorded onto a class assessment grid and this is passed on, along with additional information, to the next class teacher at the end of each academic year.  
Reporting
Curricular targets are shared with parents through the home school reading book and at termly Parental Consultations. Oral reports on progress are also shared with parents during the Autumn and Spring term consultations. An annual written report of each child’s progress is shared with parents at the end of the academic year. Parents have the opportunity to meet with teachers to discuss their child’s report, their progress and targets for the next academic year. 
Statutory Requirements 
The Education (Pupil Information) (England) Regulations 2005 require schools to send written pupil reports to parents and carers at least once every school year. The Qualifications and Curriculum Development Agency (QCDA) sets out the requirements for reporting to parents, carers or guardians at each Key Stage. The Assessment and Reporting Arrangements and Teacher Assessment and Reporting Arrangements documents contain the statutory information and guidance on all aspects of National Curriculum assessment and reporting for the Early Years Foundation Stage, Key Stage1 and Key Stage 2. They cover topics such as administering the tests, teacher assessment and reporting pupils' achievements to parents.
Monitoring 
The Assessment, Recording and Reporting policy will be implemented throughout school.  Its effectiveness will be regularly reviewed and it is the responsibility of the Head teacher, the Leadership Team, Subject Leaders and Team Leaders/co-coordinators to monitor its implementation and effectiveness.
Roles and Responsibilities
It is the role of the Class Teacher:
· to keep records of marks and levels of achievement in accordance with the Assessment , Recording and Reporting policy;
· explain markings, comments and assessments to the pupils when appropriate;
· ensure that assessment information informs further curriculum planning.
It is the role of the Teaching Assistant:
· to inform teachers of the children’s progress when appropriate.
It is the role of Subject Leaders:
· to ensure that the AFL and ARR  policy is followed consistently throughout the school;
· to monitor teacher's Individual Assessment Records on a termly basis;
· to ensure that marking is regular and informative;
· to ensure that there is consistency in recording marks and assessment levels awarded to individual pupils;
· to monitor samples of children’s books each term and feedback to staff
· to lead moderation meetings and validate levels awarded to pupils in order for there to be consistency and accuracy in judgements made across the school.
It is the role of the Head teacher and Governing Body

· to check compliance of the Policy;
· to discuss with staff how far the policy is being successfully implemented.
Signed: ………………………………….  Assistant Head Responsible for 

Teaching and Learning    

Date: ………………………

Signed ………………………………….  Chair of Governors

Date: ………………………
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