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TILERY PRIMARY SCHOOL
ATTENDANCE POLICY

1.
Statement of Intent

We believe that all pupils benefit from regular school attendance. Staff, pupils and parents need to work together to enable this to happen. Any problems hindering full attendance need to be identified and acted upon as quickly as possible. The aim of the school is to facilitate their pupil’s regular and sustained attendance at school, thus enabling them to achieve their full academic potential.

It is important to note that it is the legal duty of those with Parental Responsibility to ensure their childs regular and punctual attendance at school.
2.
School Attendance – The Statutory Framework.
Education Act 1944 – Establishes the duty of parents to ensure regular attendance of pupils.
Education Act 1996 – Establishes the duty of LA’s to enforce school attendance (Section 444). The Act states that “The parent of a child of compulsory school age registered at school and failing to attend regularly is guilty of an offence punishable by law”.

Pupil’s Registration Regulations 1986 – Establishes the criteria for the maintenance of Attendance Registers.

The Education (Pupils’ Attendance Records) Regulations 1991.
Framework for the Inspection of Schools (OfSTED) – 2011.

The Education (Pupil Registration) Regulations 1997 (amended) provides the new registration categories of Approved Educational Activity. (Amending Regulation 3 (2), (3), (5) of the Education Regulations 1995).

Pupil Registration Regulations 1995 (Amended) gives schools discretionary powers to grant leave for the purpose of a family holiday in term time.

Education Act 2002 (Section 53) enables an overall absence target to be set, covering authorised and unauthorised absence, supporting school improvement and raising community awareness of the issue (September 2003)

Pupil Registration Regulations 2006, revokes previous Regulations of 1995 and the subsequent amendments of 1997 and 2001 (England only). It places a requirement on schools to put pupils on the admissions and attendance registers on the first day that they are expected to attend not, as previously, when they first attend.
3.
Registration

There is a legal requirement upon schools to keep an attendance register on which, at the beginning of each morning and afternoon sessions, pupils are marked present or absent. The school uses an electronic register system in which registers are saved and transferred to the office at 9.05am and 1.05pm. These registers are kept ‘open’  in the office until 9.30am and 1.15pm after which any child who arrives in school may be marked as unauthorised lateness which counts in Law as unauthorised absence. Education (Pupils Attendance Record) Regulations ??? introduced a further requirement that attendance registers must show whether an absence of a pupil of compulsory school age is authorised or unauthorised. Both staff and pupils should see the taking of registers as an integral part of the school day, as was indeed intended in law. Particular attention should be paid to accurate registration and to the preservation and security of register. Five minutes will be allocated for registration purposes at the beginning of each session. Children will be recorded as being late once registration has taken place.
4.
Absence

Our policy deals in general with the categories of absence and cannot cover every eventuality. It will be necessary on occasion to exercise reasonable discretion when investigating some absences. Even where absence is authorised school should be alerted to emerging patterns of absence which may seriously disrupt continuity of learning. It is the parent’s responsibility to inform school of the reason for a child’s absence. Parents/Carers are expected to telephone, see the class teacher or send a note on the first day of absence. The Pupil and Family Support Worker will check registers each morning and follow up all unexplained absences either by telephone or home visit where appropriate.
           Notification is required on every occasion the child is absent from school.

Only the Head Teacher, within the context of the law, can approve absence, not parents/Carers! The fact that a parent has offered a note or other notification (telephone call or personal contact) in relation to a particular absence does not, of itself, oblige the school to accept it if the school does not accept the explanation offered as a valid reason for absence. If, after further investigation doubt remains about the explanation offered – or where no explanation is forthcoming at all the absence must be treated as unauthorised. Where parentally condoned unjustified absence appears to be a problem in relation to a particular pupil, Parents/carers will be approached by school.
Explanations such as birthdays, new shoes, or shopping trips within school hours will not normally be acceptable reasons for absence.
      Term Time Holiday                             
Amendments have been made to the 2006 regulations in the Education ( Pupil Registration) (England) (Amendment) Regulations 2013 these amendments, as described below, will come into force on 1 September 2013     

The Education ( Pupil Registration) (England) Regulations 2006 currently  allow                       Head Teachers to grant leave of absence for the purpose of a family holiday during term time ‘in special circumstances’ of up to ten school days leave per year. Head Teachers can also grant extended leave for more than ten days in exceptional circumstances.
Amendments to the 2006 regulations remove references to family holiday and extended leave as well as the statutory threshold of ten school days. The amendments make clear that Head Teachers may not grant any leave during term time unless there are exceptional circumstances. Head Teachers should determine the number of school days a child can be away from school if the leave is granted.

Head Teachers have the discretion to grant leave, but they should only do so in exceptional circumstances. If a Head Teacher grants a leave request, it will be for them to determine the length of time that the child can be away from school. This leave is unlikely, however, to be granted for the purpose of a family holiday.

Holidays during the SATs period in MAY will NOT be granted as school views these assessments as a crucial part of every child’s education.


Section 444 of the Education Act 1996 provides that no offence is committed where a pupil of compulsory school age is prevented from attending school by reason of illness. If school is satisfied that a pupil is absent as a result of illness the absence will be treated as authorised. Where we have reason to doubt the validity of an explanation offered in respect of a particular absence, further information will be requested from the child’s parents. If the school continues to be dissatisfied then the absence will be treated as unauthorised.

Where a child’s attendance has dropped below 90% Pupil and Family Support Worker will contact parents/carers to explain the importance of regular school attendance and to put into place an action plan to support parents/carers to meet their legal duties in ensuring their child/children attend school.

If a child’s attendance drops below 85%, the school will initiate CAF procedures and refer the case to the Local Authority’s Inclusion Service for formal procedures. The school may refer to the Local Authority’s Inclusion Service for Attendance procedures under the following circumstances;

· When despite several attempts by phone and also home visits ,the school is unable to make contact with the parent/carers. If the family cannot be contacted after 10 days, the school may request a welfare check by Police and will refer to the Local Authority Inclusion Service as a ‘Child Missing Education’.

· If attendance has fallen below 85% and the absence is unauthorised.

· When school has offered all support available but attendance fails to improve.

· When the school has reason not to accept the justification given by parents for absence on a regular basis. 

   The school notes its Legal Right to prosecute parents/carers who do not ensuretheir childrens’ regular attendance at school and will exercise that right in collaboration with the Inclusion Service.

Leave for medical or dental appointments will be given (i.e. the absence will be authorised) where confirmation has been received from the parent (either in person, in writing or by a telephone call) or on production of an appointment card.

All notes from parents/carers relating to absences are kept in a file/sleeve in the school office.

Parents/carers are expected to telephone, see the class teacher or send a note on the first day of absence. The Attendance Co-ordinator will check the registers each morning and follow up all unexplained absences either by telephone or home visit where appropriate.
Children and parents are encouraged to discuss any problems which are affecting attendance in confidence and know that issues will be addressed sensitively.

Where a pupil is present for registration but then has to attend an appointment, the school need take no action beyond recording the fact that (for the purpose of emergency evacuation) the pupil, although registered, is not physically present.  Similarly the school must note the presence of a pupil (again for purposes of emergency evacuation) who was not there when the register was being taken but returns later from an appointment. 

5.
Punctuality.

It is Tilery Primary School’s policy to actively discourage late arrival. A pupil arriving late may seriously disrupt not only his or her continuity of learning but also that of others. In recognition of local circumstances (such as bad weather or occasional public transport difficulties), we may keep registers open for a reasonable period, for registration to mean anything at all, a firm line must be taken on late arrivals. To do otherwise undermines the whole purpose of registration and may serve to encourage other pupils to arrive late. Particular attention will be paid to emerging patterns of late arrival and a letter sent home by the Attendance co-ordinator. Where a pupil does arrive late and misses registration, his or her presence on site will still need to be noted for purposes of emergency evacuation. Anyone arriving late must report to the School office.
Regular newsletters home will emphasise the need for regular and punctual attendance at school and could also remind parents of the importance of not taking holidays in term time. We will of course need to take account of the individual circumstances of each case. In some instances enquiries may reveal that the late arrival stems from difficulties at home or other genuinely unavoidable circumstances. If the parents do not have any valid reason for the child’s persistent lateness the Attendance Co-ordinator will consult with the Inclusion Service.
6. Rewarding Good Attendance and Punctuality
· As well as taking appropriate action against parents who fail to secure the regular attendance of their children, we will take steps to reward good attendance and punctuality at Tilery Primary School.
· The school aims to provide a happy, stimulating environment, where children feel secure and comfortable. The interests and needs of the children are central to the educational provision we offer.
· Our positive school ethos recognises good behaviour, good work and provides incentives for children to strive for and maintain a high level of attendance.
· Staff positively encourage good attendance and punctuality at all times. A weekly attendance competition is held within school and the class attendance percentages are read out in assembly. The percentages of each class are displayed in the hall and the winning class organise a party. Prizes are given for those with 100% attendance each Term and an activity arranged outside of school for those with 100% for whole school year. 
Monitoring 

The Governing Body and Head teacher will monitor the operation and effectiveness of the school’s Attendance policy.

Signed: ………………………………….  Head Teacher

Date: ………………………

Signed ………………………………….  Chair of Governors

Date: ………………………
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