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To be reviewed: ………………….
Rationale
A key person is a member of staff within the Foundation Stage who has special responsibility for the education and welfare of a particular group of children during their time at school. Every child within our Foundation Stage at Tilery Primary School will be assigned a key person .
The important aspects of a key person role are:
• developing secure relationships with key children and their parents;

• interacting with key children to support and enhance their learning experiences;

• providing security for key children by supporting their interests and addressing their individual needs.

Aims and Responsibilities
The primary aim of the key person system is to assist the learning and development of the individual child. 
This is done through:
• keeping records of key children’s developmental progress and contributing

observations to the children’s Learning Journey folder;

• observing key children and analysing the information gathered through observation for planning the next steps, in conjunction with the teacher, in their learning;

•jointly planning experiences for individual children based on observations of their interests and prior learning;

• supporting the teacher in the writing of individual education plans for key children with special educational needs;

• contributing to writing reports for parents and discussions on the child’s progress during parental consultations;

• communicating with parents on a daily basis in person;

• communicating with colleagues and other professionals regarding the progress and development of individual children.

It is the key person’s role to build relationships with the child when they first join, supporting them with the transition into Foundation Stage 1 or Foundation Stage 2 .The key person for each child will be aware of their individual needs and jointly responsible for their learning and development with the teacher. The key persons will be available to parents to discuss the development or individual needs of their designated children at the beginning or end the sessions in Foundation Stage 1 or at the beginning or end of the day in Foundation Stage 2. The role of the key person is important in building trusting relationships where children are able to enjoy and achieve in a safe and stimulating environment.
This policy was produced after consultation with the Early Years Team and Governors. 

Signed: ………………………………….  EYFS Team Leader
Date: ………………………

Signed ………………………………….  Chair of Governors

Date: ………………………
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