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Introduction

1. Public awareness of the risks associated with smoking has increased significantly.

2. To ensure the right of individuals to a smoke free environment and to promote public health, the Authority has reviewed its policy on smoking and health.

3. The Council has responsibilities under Health and Safety legislation to ensure the health, safety and welfare of its employees and others (The Health and Safety at Work etc. Act 1974), (Workplace (Health, Safety and Welfare) Regulations 1992.). 

4. With effect from 1 January 2006 the Authority will provide a total smoke-free environment in the workplace and also the external grounds of Council buildings where the limits of these are easily identifiable.  

5. Appropriate assistance will be given to individuals who currently smoke.  

General Principles - Philosophy

6. Stockton-on-Tees Borough Council endorses the principle that whether individuals smoke or not is a matter of personal choice. However, the Council has a duty as a major employer and a public body to take the lead in public health issues, and where people smoke is, therefore, of public concern. It follows that smoking should not take place in the workplace or in areas under the control of the Council.

7. For the purpose of the policy ‘smoking’ includes all tobacco based products such as cigarettes, cigars or similar and pipe tobacco. 

8. The ‘workplace’ includes all indoor areas such as all offices, meeting rooms, corridors, landings, circulating areas, lifts, stairways, toilets and Council provided vehicles. External areas are also now included in the policy and employees will not be allowed to smoke in the grounds of Council buildings where the limits of these are identifiable. Where the entrance to a building is directly onto a public footpath smoking around the doorway will be actively discouraged.

9. Employees may not smoke within their own vehicles when another employee is present.  

General Principles - Environmental

10. The Council has a responsibility as an employer for the health and safety of its employees and acknowledges that breathing other people’s smoke is a recognised public health hazard.

11. With effect from 1 January 2006, all Council offices, grounds and vehicles will be designated smoke free.

Council Premises

Offices

12. All offices including estate and sub-offices, whether singly or multiply occupied, will be regarded as no smoking areas.

Sports and Leisure Facilities

13. By the very nature of the environment and its association with health and fitness, sports and leisure facilities will be designated as no smoking areas, including the areas frequented by the public. Members of the public will not be allowed to smoke within the premises.

Social Services Residential Homes / Day Centres

14. Employees working within Residential Homes and Day Centres will not be allowed to smoke at work.

15. Smoking in Rosedale and Parkview Residential Homes will be restricted to permanent residents within the designated areas. Clients accessing the Respite, assessment and rehabilitation beds will not be permitted to smoke within these homes or grounds.

16. Further discussions will take place in relation to Blenheim and Day Centres.

17. Employees may ask clients to stop smoking whist they are attending to them.  

Employees Working Outside of Council Properties

18. It is inevitable that some employees working in residents’ homes will be subject to smoking environments. However, these employees may ask the residents concerned to refrain from smoking whilst they are present. Should an individual employee have specific health problems which are aggravated by such environments alternative arrangements will be considered. Each case will be dealt with on its own merits.

19. Employees who work outside should not smoke whilst working and must wait until their normal break/lunchtime to smoke.

Schools

20. This policy will be recommended to the governing bodies of schools for adoption. 

Meeting Rooms and Site Visit Coaches and Civic Functions in the Town Hall

21. Smoking is not permitted in any meeting of the Council, its Committees, Sub-Committees, Working Parties and Civic Function in the Town Hall. In addition, smoking is not permitted in the Conference Rooms and on site visit coaches.

Canteens

22. All canteens will be smoke-free. 

Vehicles

23. Employees may not smoke in Council provided vehicles as these are included in the definition of the ‘workplace’. Employees may not smoke in their own vehicle when another employee is present.

Employees who do not wish to stop smoking

24. Employees who wish to continue to smoke after 1 January 2006 should confine this activity to before and after work and within their lunch break (and/or normal official break if this is applicable). There is no entitlement to paid smoking breaks.

Members of the Council

25. The Policy is applicable to the Members of the Council.

Visitors

26. Visitors should not smoke whilst on Council premises or within the grounds. 

Employee Appointment Procedure

27. Employment advertisements will include a note for potential employees. Newly appointed staff will be given information on the Council’s policy on Smoking and Health as part of the New Starters Pack.

Contractors

28. Outside contractors will be informed of the Council’s policy and will be expected to adhere to the policy whilst in the Council’s premises and within their grounds. 

Non-compliance with the Policy

29. The Council recognises that the success of the policy will place emphasis on the co-operation of all concerned. However, all individuals are expected to comply with the policy and action will be taken against any employee who breaches the policy.

30. Where an employee does not co-operate or fails to respond to informal prompting, formal action may be taken by the appropriate manager. Failure to comply with the policy as described will fall within the Council’s Capability and Disciplinary Procedure. Employees experiencing difficulties should discuss the issue with his/her supervisor/manager.

Education and Support

31. The Council is committed to supporting employees who wish to stop smoking and every assistance will be given to them. Information on smoking cessation groups, for employees and Members, is available on the Intranet under For You.

Application of the Policy

32. In any situation where the application of the policy creates difficulties, the manager should refer the matter to his/her Director/Head of Service.

Monitoring and Review of the Policy

33. The policy will be monitored and reviewed by the Improving Working Lives Group on a regular basis with a view to further developments in line with general trends in smoking issues.


Link to the Smokefree England Campaign website, providing advice, guidance and  free downloads.

http://www.smokefreeengland.co.uk/
Policy on Smoking and Health - Management Guidelines

Introduction

The Policy on Smoking and Health was approved by Council on 7 June 2000 and came into force on 1 September 2000. A full copy of the policy is available in Section 5.14 of the Handbook of Personnel Policies and Procedures.

The aim of the Policy

The aim of the policy is to provide a smoke-free environment in the workplace and in working towards this aim to provide appropriate assistance to employees who currently smoke and wish to stop. 

Information for employees wishing to stop smoking

Information is available to all employees who wish stop smoking as a consequence of the policy coming into force. A leaflet on the options for employees who wish to stop smoking is available from Human Resources or in the leaflet dispensers around the authority.

It has been agreed that reasonable time off will be given to employees who are attending stop smoking courses or clinics that have been arranged by the Council.

Employee who do not wish to stop smoking

The Council endorses the principle that whether individuals smoke or not is a matter of personal choice. It is expected that employees who do smoke will confine this to before and after work and within their lunch break (and/or normal official break if this is applicable). The policy does not allow for employees to be able to take paid smoking breaks.

However, should employees who smoke find that they are genuinely struggling to cope without smoking during working hours, managers/supervisors should be supportive of these employees and allow reasonable unpaid breaks. 

Employees must ask for permission to take such a break and consideration must be given to the timeliness of the breaks. The length of the breaks should be deducted from employees’ flexi time or additional time worked to compensate for the time taken and this should not detract from individual performance and productivity. The situation should be regularly monitored and breaks gradually withdrawn where possible.

Should an employee require such a break it must be taken outside of the building and not within the entrance or doorway. Also please remind employees to give consideration to colleagues in the building by not smoking near open windows. 

It is essential that there is a consistent approach across the authority and that all employees are treated fairly and equitably. 

Should there be any queries on this matter please contact Human Resources, Advisory Service.

This policy was reviewed and amended after consultation with the Working Party, staff and Governors. 

Signed: ………………………………….  Curriculum Co-ordinator / Leader    

Date: ………………………

Signed ………………………………….  Chair of Governors

Date: ………………………
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