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Date agreed: ……………………..
To be reviewed: ………………….
Rationale
All EYFS and Key Stage 1 children must be collected by an appropriate adult. Key Stage 2 parents may choose to allow their child to walk home at the end of the school day. Any after school activities require additional consent from parents allowing their child to walk home unaccompanied. For certain circumstances school insists that the child is collected by an appropriate adult.

In the event that a child is not collected by an authorised adult at the end of a session/day, the school puts into practice agreed procedures. These ensure the child is cared for safely by an experienced and qualified person who is known to the child. We will ensure that the child receives a high standard of care in order to cause as little distress as possible. We inform parents/carers of our procedures so that, if they are unavoidably delayed, they will be reassured that their children will be properly cared for.

Procedures
Parents/carers of children starting at school are asked to provide the following specific information which is recorded on our SIMS system: 
· home address and telephone number - if the parents do not have a telephone, an alternative number must be given, perhaps a neighbour or close relative
· place of work, address and telephone number (if applicable)
· mobile telephone number (if applicable).
·  who has parental responsibility for the child
· EYFS parent/carers are asked to supply the names and telephone numbers of adults who are authorised by the parents to collect their child from school . 
If parents are unable to collect the child as planned, they must inform us so that we can make appropriate care arrangements.
In the event that a child is not collected from school by an authorised adult the child will be taken to after school club, ensuring they are safe and appropriately looked after.
School staff will attempt to contact parents/carers using all contact numbers provided.

If this is unsuccessful a  PFSW (Pupil and Family Support Worker) or additional school staff will make a home visit , leaving a note through the door if there is no answer. All reasonable attempts will be made to contact the parents or nominated carers. 

If no contact is made with parents/carers prior to 4.30pm then a call will be made to First Contact on 527764.
After 4.30pm the Emergency Duty Team is contacted on 08702 402994 , they have the responsibility of ensuring that the child is cared for after the school day.

Signed: ………………………………….  
Date: ………………………

Signed ………………………………….  Chair of Governors

Date: ………………………
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